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The contractor must submit a completed DBE Regular Dealer/Distributor Affirmation form for each DBE Regular Dealer or Distributor 

utilized under the project with their bid submission. The form will determine the DBE percentage applied for credit towards the contract goal. 
The form will be completed by the DBE and signed by both the DBE and Contractor.

DBE Regular Dealer: A business that owns, operates, or maintains a store, warehouse, or other establishment in which the materials, 
supplies, articles or equipment of the general character described by the specifications and required under the contract are bought, kept in 

stock, and regularly sold or leased to the public in the usual course of business. 

• The contractor may count towards the DBE goal sixty percent (60%) of the cost of the materials and supplies purchased from the DBE.

DBE Distributor: A business engaged in the regular sale or lease of the items specified by the contract that neither maintains sufficient 

inventory nor uses its own distribution equipment for the products in question. 

• The contractor may count towards the DBE goal forty percent (40%) of the costs of materials or supplies purchased (including 

transportation costs) if the business assumes liability for any loss or damages once the items leave the point of origin (e.g., a 
manufacturer’s facility) during transportation of items. 

• The contractor may count towards the DBE goal only fees and commissions (including transportation costs) if the business is not liable 
for any loss or damages once the items leave the point of origin (e.g., a manufacturer’s facility) during transportation of items.

Disclaimer: If you are completing this as a result of an active contract or procurement, ensure that the 
purchaser, contract administrator, and/or project manager are copied.
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Step 1: Input the Bidder 
(Prime Contractor) name 

and contract 
name/number
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Step 2: Input DBE Name, Total 
purchase amount ($), Name of 

DBE Rep., and NAICS Codes 
related to item.

Use TxDOT’s Certified Director 
to locate the NAICS Code. You 

may also reach out to 
DBE@capmetro.org for 

guidance. 

https://txdot.txdotcms.com/Default.asp
mailto:DBE@capmetro.org


DBE Regular Dealer/Distributor Affirmation Form

5

Step 3: Check Yes or No if all 
items sold or leased are 

provided from your on-hand 
inventory at your 

establishment. 

If Yes, you may count 60%, Stop 
here and continue on to read & 

sign the affirmation.

If No, continue to answer part 
(a) and (b) under question 1.
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Step 3.1: If you checked No to 
question 1 

Under part (a) check Yes or No if 
are selling bulk items not 

typically stocked due to their 
unique characteristics (aka 

specialty item).

If Yes, go to questions 2.

If No, continue to part (b).
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Step 3.2: If you checked No to 
part (a)

Under part (b) check Yes or No if 
at least 51% of the items are 

from your inventory maintained 
at your establishment. This 

includes quantities delivered by 
other sources be of the general 

character as those provided 
from your inventory.

If Yes, you may count 60%, Stop 
here and continue on to read & 

sign the affirmation.

If No, go to question 3.
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Step 4: If you checked Yes to 
question 1(a) 

Check Yes or No if you will be 
delivering items using 

distribution equipment you own 
or is under a long-term lease 

and operate.

If Yes, you may count 60%, Stop 
here and continue on to read & 

sign the affirmation.

If No, go to question 3.
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Step 5: If you checked No to 
question 2

Under question 3, check Yes or 
No if your company will 
assume responsibility, 
including risk of loss or 

damage at the point of origin.
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Step 5.1: If you checked No 
to question 2

Under question 3(a), check 
Yes or No if you will be using 

sources other than the 
manufacturer (or other 

seller) to deliver the items.
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If you checked Yes to both 3 
& 3(a), you may count 40%.

If you checked No to both 3 
& 3(a), you may only count 

fees and commissions 
(including transportation 

charges).
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DBE Authorized 
Representative will sign
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Prime Contractor Authorized 
Representative will sign
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Send an email to DBE@capmetro.org for assistance.

DBE Forms, Trainings, &
New User – Vendor Information Form 

(Vendor Reporting System –VRS)
https://www.capmetro.org/dbe 

Contact & Website To Get Forms/Training

mailto:DBE@capmetro.org
https://www.capmetro.org/dbe


Thank you!
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