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The contractor MUST submit a completed DBE Schedule C2 & Intent to Perform (Other Subcontract Services) form 

with their bid submission when a goal has been assigned or when utilizing subcontractors for other subcontract services. 

The form will be completed and signed by the Contractor.

The dollar or percentage listed in the Schedule C to the subcontractor (DBE/non-DBE) is the percentage based on the 

overall contract value.

NOTE: This percentage may fluctuate throughout the contract if the overall contract value is changed during contract 

modifications. Contractors MUST keep up with the impact this will have on meeting the committed contract DBE goal.

The DBEs selected for subcontracting MUST be responsible for the management and supervision of the entire operation for 

which it is subcontracted to perform, and there cannot be a contrived arrangement for the purpose of meeting the contract 

DBE goal or contract goal committed to the DBE.

Reference Exhibit D, Section 3(d) (Credit Towards The Contract Goal), which addresses how the contractor may 

count towards the DBE goal when using a DBE for material supplies.

Disclaimer: If you are completing this as a result of an active contract or procurement, ensure that 

the purchaser, contract administrator, and/or project manager are copied.
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The Schedule C form for Other Subcontract Services is used to document a DBE and non-DBE subcontractor’s 

participation in service that are not related to material suppliers or hauling/trucking services. 
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Step 1: Input contract 
and contact information.

The Ethnic/Gender Code 
is available and will be 

used in the table below.
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Multiple forms may be 
used based on the 

number of 
subcontractors.

Ensure DBEs share 
documentation to 

confirm certification. 
You can search for DBEs 
using TxDOT’s Certified 

Directory.
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Step 2: Complete this 
section for each 

subcontractor. Please 
provide a contact person 
for the subcontractor in 

case additional 
information is needed.

You can search for NAICS 
codes using TxDOT’s 
Certified Directory.

*Include Annual Gross 
Receipts amounts and 

age of firm

https://txdot.txdotcms.com/Default.asp
https://txdot.txdotcms.com/Default.asp
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Step 3: Input the total 
dollar ($) & percentage (%) 

of DBE participation.
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Step 6: The Prime 
Contractor and DBE will 

sign this section. 

Checking the “Yes” under 
DBE certification is an 

indicator that the 
company has been 

confirmed as a certified 
DBE.
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Send an email to DBE@capmetro.org for assistance.

DBE Forms, Trainings, &
New User – Vendor Information Form 

(Vendor Reporting System –VRS)
https://www.capmetro.org/dbe 

Contact & Website To Get Forms/Training

mailto:DBE@capmetro.org
https://www.capmetro.org/dbe


Thank you!
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